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1.00mme moJ1oKeHus

l.1.Hacrosimee IlomokeHne o 3aluTe MEPCOHANBbHBIX JAaHHBIX pAOOTHUKOB U
oOyuaroruxcs  (manee — IlomokeHue) pas3paboTaHO C IEIBIO  3aIIUTHl  MH(POPMAIIHH,
OTHOCAUICWCA K JIMYHOCTH M JIMYHOM  KHU3HHU pabOTHUKOB U 00y4aromuxcs
roCcyaJApCTBEHHOI'O KA3EHHOI'O OBIIEOBPA3OBATEJIBHOI'O YUPEXJIEHUA
«'OPJIOBCKASI CAHATOPHAS IIKOJIA-UHTEPHAT Ne 9 (mamee — OQO), B COOTBETCTBUU C
nyHktoM | crateu 23, crarbeit 24 Konctutynum Poccuiickoit ®enepanuu, ['nasoit 14
Tpynosoro koxaekca Poccuiickoit ®@enepaunun u DenepaibHbIMU 3aKOHAMH HOPMATHUBHBIMU
aktamu ot 27 utong 2006 roga Ne 149-®3 «O06 unpopmaruu, HHPOPMAITUOHHBIX TEXHOJIOTHIX
u o 3amute uHbopmaruuy, oT 27 uroisg 2006 roga Ne 152-D3 «O mepcoHaIbHBIX JaHHBIXY» (C
n3mMeHeHusamu Ha 23.12.2010).

1.2. TlepconanpHble NaHHbIE — Jr00as MH(OpPMAIMs, OTHOCALIAACA K ONpPEACIEHHOMY
WIA OIpENeIIeMOMY Ha OCHOBAaHMH Takoi uHpopMmanuu QGU3UIEeCKOMy JIHIY (CyOBEKTY
[IEPCOHAJBHBIX JIaHHBIX), B TOM YHUCIIE €ro (paMUIIMsL, UMsI, OTYECTBO, F0Jl, MECSIL, 1aTa U MECTO
POXIEHMs, aJapec, CceMeHHOoe, COLMaIbHOE, HUMYIIECTBEHHOE II0JIOKEHHE, OOpa3oBaHUE,
npodeccus, 10X0abl, Apyras UHGopMarus.

1.3. [lepconanbHbIe JaHHBIC paOOTHUKA — HHPOPMAIIHS, HeOOX0auMasi paboToIaTelio B
CBSI3U C TPYAOBBIMU OTHOLICHUSIMHU U Kacarolasicss KOHKPETHOro pabOTHUKA.

1.4. TlepconanbHble AaHHBIE 0Oy4Jatommxcs — nHpopmanus, Heodxoaumas OO B CBS3U
C OTHOLICHHSMH, BO3HHMKAIOIIUMHU MEXIY OOYy4arollUMCS, €ro pOIUTENSAMHU (3aKOHHBIMU
npenacrautensimu) u O0.

1.5.06paboTka nepcoHaNbHBIX JaHHBIX — JCWCTBUS (Omepainyu) C MEepCOHAIbHBIMU
JAaHHBIMH, BKJIIOYasi cOOp, cucTeMaTH3aluI0, HAKOIJIEHUE, XpaHEeHUe, yTouHeHHe (0OHOBIIEHHUE,
W3MEHEHME), UCMOJIb30BaHUE, DPACIPOCTpaHeHHe (B TOM 4YHCIE Iepenady), o0e3TuurBaHUe,
OJIOKMPOBAaHNE, YHHUTOKECHNE TIEPCOHAITBHBIX TaHHBIX.

1.6. PacnpocTpaHeHHe NEpCOHAJIbHBIX JaHHBIX — JEHCTBHA, HalpaBleHHbIC Ha
neperayy MNEPCOHANBHBIX JIAaHHBIX OINpEeAENEHHOMY Kpyry JuIl (repeaaya MepCOHATbHBIX
JIAHHBIX) WM HAa O3HAKOMJIEHHE C MEPCOHAJIBHBIMH JaHHBIMU HEOTPAaHUYEHHOI'O Kpyra JIMIL, B
TOM 4Hcie OOHApOJOBAaHUE MEPCOHANBHBIX JAHHBIX B CPEICTBAaX MaccoBOM HHpoOpmanuu,
pa3MmeleHre B HMH(QOPMAIMOHHO- TEJIEKOMMYHUKAIMOHHBIX CETAX WM MpPEJOCTaBlICHUE
JIOCTYTa K MEPCOHAJIbHBIM JaHHBIM KaKHUM-JIMOO HHBIM CIIOCOOOM.

1.7.Mcnonp30BaHue NepCOHANbHBIX IAaHHBIX — AEMCTBUS (ONEepaliu) C NEPCOHATLHBIMU
JAHHBIMH, COBEpIIIaeMble ONEPAaTOPOM B IIENSAX MPUHATHS PELICHUH WIM COBEPIICHMS HHBIX
JEWCTBUH, MOPOKIAFOIINX IOPUINICCKAE TIOCIECTBHS B OTHOIIEHHH CyOBEKTa MEPCOHATBHBIX
JTAHHBIX WU JPYTUX JHUI JM00 MHBIM O0pa3oM 3aTparuBalolIMX IMpaBa U CBOOOJBI CyObEKTa
MEPCOHATBHBIX JAHHBIX WM PYTUX JIHII.

1.8.00menocTynHple MEpCOHATIbHBIE JaHHBIE — MEPCOHAJbHBIE JAHHBIC, JOCTYII
HEOTPaHUUYEHHOT0 Kpyra JIMI[ K KOTOPHIM IPEAOCTABIEH C corjacusi cyObeKTa MepCOHANbHbBIX
JAHHBIX WJIM Ha KOTOpPbIE B COOTBETCTBUHU C (heJiepallbHBIMU 3aKOHAMU HE PACIpPOCTpaHIEeTCs
TpeboBaHue COOTIOICHUS KOHPUICHITNATBHOCTH.

19K nmnepcoHasbHBIM JaHHBIM paOOTHUKA, IMOJly4yaeMbIM paboTojaTeneM U
MOAJICKAIUM XpaHEHUI0 y paboroaarenss B MOPSJKE, MPEAyCMOTPEHHOM JIEHCTBYIOIIUM
3aKOHOJATEIBCTBOM M HacTosmMM [lomokeHHeM, OTHOCATCS — CIEIYIOIIUEe  CBEICHMS,
coJiepaKalecs B IMYHbBIX JieflaX paOOTHUKOB:

NacropTHHIE TaHHbIE paOOTHHKA;

WHH,;

MOJIMC MEAULUHCKOTO CTPAaXOBaHMS;

KOIMSI CTPAaXxOBOI'0 CBUETENBCTBA TOCYAAPCTBEHHOIO IEHCUOHHOTO ~ CTPaXOBaHMS;

KOMHs JIOKyMEHTa BOMHCKOTO ydeTa (71 BOCHHOOOS3aHHBIX M JIUII, TOJAJIEKAIINUX
MPU3BIBY HA BOCHHYIO CITYXO0Y);



Komusi JIOKyMeHTa 00 oOpa3oBaHWM, KBaTU(UKANMM WIH HATAYUHU CICIUATHHBIX
3HAHUII;

AHKETHBIC JAaHHBIC, 3allOIHEHHBIE PAa0OTHUKOM MPHU TMOCTYIUICHHH Ha paboTy Wiu B
nporecce padboThl (B TOM YHCIEe — aBTOoOMOTpadusi, CBEICHHUS O CEMEHHOM IIOJOKCHHUH
paboTHUKa, IepeMeHe (paMIINY, HATHIUH JETSH U WKIUBCHIICB);

JIOKYMEHTBI O BO3pACTe MAJIOJIETHUX JIETeH U MECTe UX OOyUeHUS,

JIOKYMEHTBI O COCTOSTHUU 37I0POBbS IETEH U APYTrUX POJCTBEHHUKOB (BKIJIFOUAs CIIPABKU
00 MHBAJIUTHOCTH, O HAJTMYUH XPOHUUECKHUX 3a00J1eBaHUI);

JOKYMEHTBI O COCTOSIHHH 3JIOPOBBsI (CBECHUS 00 MHBAIHIHOCTH, O OEPEeMEHHOCTH U
T.IL.);

WHBIC JOKYMEHTBHI, KOTOPBIE C Yy4eTOM CIenu(puKu padOThl U B COOTBETCTBHH C
3aKOHO/IAaTeNbCTBOM Poccuiickoit denepaniuu TOJDKHBI OBITh NMPEABSIBICHB PAOOTHUKOM TMPHU
3aKJIFOYCHUU TPYAOBOTO JOTOBOpAa WJIM B TEPHUOJA €ro JACUCTBHUSA (BKJIIOYAs METUIIUHCKUE
3aKJIIOYEHNS, MIPEABSBISICMbIC PabOTHUKOM npu MIPOXOXKJICHUH 00s13aTeNIbHBIX
MIPEIBAPUTEIILHBIX U TICPUOTUYECKUX METUITTHCKUX OCMOTPOB);

TPYIOBOH J0TOBOD;

KOITUY TIPUKA30B O TIpUEMe, IePEBOIaX, YBOJILHCHUH;

JMYHAs KapTOUYKa M0 YCTAaHOBIEHHOU (opme;

3asIBJICHUS, OOBSCHUTEIIBHBIC U CITY)KCOHBIC 3aIMCKH paOOTHHKA,

JIOKYMEHTHI O MPOXO0KIEHUU paOOTHUKOM aTTECTallUH, IOBBIIICHUS

WHBIC JOKYMEHTBI, COJACpIXKAIllhe CBEACHUS O PAOOTHHKE, HAXOXKICHHE KOTOPBIX B
JUYHOM Jiefie pabOTHHKAa HEOOXOAMMO [UIsl JOKYMEHTaJbHOTO O(GOPMIIEHHUS TPYAOBBIX
MPABOOTHONICHUH ¢ pabOTHUKOM (BKJIIOYAsl TPUTOBOPHI Cylda O 3amlpere 3aHUMAaThCs
MeJarornyeckou AesTENbHOCTHIO WM 3aHUMAaTh PYKOBOSIIUE TOJKHOCTH).

1.10. K mepcoHanmpHBIM JaHHBIM OOydaromuxcs, moiydaeMbiM OO ¥ MOJyIekKaIIM
xpanenuto B OO B mopsjke, MPeIyCMOTPEHHOM JEWUCTBYIOIIMM 3aKOHOJATENLCTBOM U
HacTosmuM [lostoskeHneM, OTHOCSTCS CIISAYIONINE CBEIACHHS, COACPKAIIUECsS B JIUIHBIX JIeIax
oOyJaronuxcsi:

JIOKYMEHTBI, YIOCTOBEPSIOIINE JITYHOCTh 00yJaronierocs (CBUACTEILCTBO O POXKICHUN
WX TacTopT);

JIOKYMEHTBI O MECTE TTPOKUBAHUS;

JIOKYMEHTHI O COCTaBE CEMbH;

MACTIOPTHBIC JAHHBIE POIUTENCH (3aKOHHBIX TPECTABUTEIICH) 00YJIarOIIerocs;

JOKYMEHTHl O TIONy4YeHHWH O0Opa3oBaHUs, HEOOXOAWMOTO [UIsi TIOCTYIUIEHUS B
COOTBETCTBYIOIIUH KJIacc (JIMYHOE JIeN10, CIpaBKa C MPeabAyIIero MecTa yueosl 1 T.11.);

MOJIMC MEIUIIMHCKOTO CTPAaXOBaHUS,

JIOKYMEHTBI O COCTOSHUHU 37I0pOBBSl (CBeIEHUS 00 WHBATUIAHOCTH, O HAIHIUU
XPOHUYECKHX 3a00JIeBaHM, METUIIMHCKOE 3aKJIIOUEeHHE 00 OTCYTCTBHH MPOTHUBOIOKA3AHMMA ISt
oOydeHHss B 0Opa30BaTEILHOM YUYPEKICHHH KOHKPETHOTO BHJAa W THIA, O BO3MOXHOCTH
W3YYCHHUS MIPEAMETOB, MPEACTABISIONINX IMOBBIIIEHHYIO OMACHOCTh AJIS 3I0POBBS U T.I1.);

JIOKYMEHTBI, TTOJITBEPIKIAIOIIUE MTpaBa Ha JOTIOJHUTEIBHBIC TAPaHTHH M KOMITCHCAITUU
TI0 OTPEICTICHHBIM OCHOBAHUSM, MPEAYCMOTPEHHBIM 3aKOHOJATEILCTBOM (POIUTENN-UHBAIHUIBI,
HETIOTHAs CEMbsI, PeOCHOK-CHPOTa | T.I1.);

WHBIE JOKYMEHTBI, COJIepiKallliie IMepCOHaJbHbIe JaHHbIE (B TOM YHUCIE CBEICHUS,
HEOOXOJMUMBIC  JUII  TPEIOCTABICHUS  OOydJaroIIeMycss TapaHTHH W KOMIICHCAIIHA,
YCTaHOBJICHHBIX JIEHCTBYIOIIUM 3aKOHOIATEIHCTBOM).

1.11. Pomurtenu (3aKOHHBIC MPEACTABUTEIN) MOTYT COOOUIUTH WHBIC CBEICHUS, C
KOTOPBIMH CYUTAIOT HY)KHBIM O3HAKOMHTH PAOOTHHKOB IIIKOJIBI.

2.0cHOBHbBIE YCJI0BHSI IPOBe/leHUsI 00pad0TKHU NMEePCOHATbHBIX JAHHBIX

2.1.006pa3oBaTenbpHasi OpraHu3aius onpeaessieT o0beM, coaepkanue o0padaThIBaEMbIX
NEPCOHATBHBIX JAaHHBIX PAOOTHUKOB U OOYYalOUIUXCs, PYKOBOJCTBYsACh KoHcTuTynmen
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Poccuiickoit ®enepaunu, TpynoBeim koaekcom Poccuiickoit ®denepanuu, 3akonom PO ot
29.12.2012r. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deneparnumn» u MHBIMUA 3aKOHAMH.

2.2. O6paboTKa NepCOHATIBHBIX TaHHBIX PAOOTHUKOB OCYIIECTBIISACTCS UCKITIOUUTEIEHO
B IEMAX oOecrneueHusi COOO/IeHUs 3aKOHOB W MHBIX HOPMATHBHBIX IPaBOBBIX aKTOB,
COJICHCTBUSI PAOOTHUKAM B TPYIOYCTPONUCTBE, OOYYECHUHU M MPOJBIKEHUU TIO CIYXKO0e, a TaKKe
oOecnieueHrs JHMYHOM Oe30macHOCTH pPaOOTHUKOB, COXPAaHHOCTH HUMYIIECTBA, KOHTPOIS
KOJINYECTBA M KAYECTBA BBIMOIHAEMON PaOOTHI.

2.3.00paboTKka TEePCOHAIBHBIX JAHHBIX OOYYAIOIIETOCS MOXKET OCYIIECTBIISATHCS
UCKJIIOUUTENIFHO B LIEJSIX oOecreueHus: COOMI0IEHUs 3aKOHOB M MHBIX HOPMATHUBHBIX MPAaBOBBIX
aKTOB; COJEUCTBUS OOyYaromMMcsi B OOy4eHHU, TPYIAOYCTPOICTBe; oOecredeHuss MX JTUYHON
0€30MacHOCTH; KOHTPOJIS KauecTBa 00yueHHs U 00eCTIeYeHUsI COXPaHHOCTH UMYIIECTBA.

2.4.Bce mnepcoHaJbHbIE JaHHbIE pAaOOTHUKA MPENOCTABISAIOTCA pPAOOTHUKOM, 3a
UCKJIIOUYEHUEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHOM. Eciin mepcoHabHble TaHHBIE paOOTHHKA
BO3MOXXHO MOJYYHUTh TOJIBKO Y TPETbEU CTOPOHBI, TO paboToaaTenb 00s3aH 3apaHee YBEAOMUTh
00 3TOM pabOTHHKA W MOJYYHUTh €r0 MUCbMEHHOE coriacue. PaboTomarens NOMKEH COOOMINUTh
paboOTHUKY O WLeNsIX, MPEANnojiaraéMbIX HMCTOYHHUKAX U CHOCO0axX MOJTy4YeHHUs IMepPCOHATbHBIX
JaHHBIX, a TaKXKe O XapakTepe MOUIeKAMUX TOTYYCHUIO TIEePCOHATBHBIX JAHHBIX U
MOCIEACTBHUAX 0TKa3a paOOTHHKA JIaTh MUCbMEHHOE COTJIACUE HA UX MOJIyYCHHE.

2.5. Bce mepcoHanbHbIC TaHHBIE HECOBEPIICHHOJIETHETO 00YYArOIIErocsi B BO3pacTe 110
14 ner (MaJoNETHEr0) MPENOCTABIAIOTCS €r0 POAUTENSIMHU (3aKOHHBIMU MPEICTABUTEISIMH).
Ecnu nepconanbHbIe JaHHBIE 00YYarOMIErocsi BO3MOXHO TOIYYUTh TOJIBKO y TPEThEel CTOPOHBI,
TO POAUTENH (3aKOHHBIE MPEIACTABUTENN) 00YJAIOIIerocsi TOJKHBI OBITh YBEAOMIICHBI 00 ATOM
3apanee. OT HUX JOJDKHO OBITH MOJYYEHO MMCHMEHHOE COTJIACHE Ha TOJTYYEeHUE MEPCOHATBHBIX
JaHHBIX OT TpeTheil cTopoHbl. Poaureny (3akoHHBIE MPEACTABUTENHN) O0YYaIOMIETrocs JOHKHBI
OBITh MPOMH(GOPMHUPOBAHBI O IEJNIAX, MPEANOJaraeéMblX HCTOYHHUKAX M CIOCO0aX MOIydSHUS
MEPCOHATBHBIX JAHHBIX, & TAKXKE O XapaKTepe MOAISKAIINX MOITyUYEeHHUIO TEPCOHATBHBIX JTAHHBIX
W TIOCJIEZICTBHAX OTKa3a JIaTh MMCbMEHHOE COTJIache Ha WX MOJTydeHHUE.

2.6. OO He uMeeT Mpasa MoxydaTh 1 00padaThIBaTh MEPCOHANIBHBIE JaHHBIE pAOOTHHKA,
00yYaroIerocsi 0 ero MOJUTHIECKUX, PEIIMTHO3HBIX M MHBIX YOEKIESHUSIX W YaCTHOW JKU3HH 0e3
MUCHMEHHOTO COTJIacusi pabOTHHKA, POANTENIEH 00ydaroerocs.

2.7. OO He nMeeT mpasa MmoxydaTh 1 00padaThIBaTh MEPCOHANLHBIC TaHHBIE pA0OTHHKA,
o0yyJaromerocsi 0 €ro 4ieHCTBE B OOIIECTBEHHBIX OOBEIUHEHHUSAX WM €ro MpoCcoro3HON
JeSITeTbHOCTH, 32 HCKITIOYCHUEM CITydaeB, IPEyCMOTPEHHBIX (eiepaIbHBIM 3aKOHOM.

2.8. OO BmpaBe OCyWECTBIATh cOOp, Tepenady, YHUYTOXKEHUE, XpaHEHHE,
WCTIOJIh30BaHNE HH(OPMAIMH O MOJUTHYECKHUX, PEIMTHO3HBIX, APYTrUX YOSKICHUIX W YaCTHOU
KHU3HH, a Takxke MH(pOpMaIUM, Hapyllalouled TallHy MEpenucKd, TeIeQOHHBIX MeperoBOpPOB,
MIOYTOBBIX, TeJETpadHbIX U UHBIX COOOIIECHUI:

pabOTHUKA TOJBKO C €ro MUCHbMEHHOTO COTjacus WJIM Ha OCHOBAaHUM CYyJEOHOTO
peteHwus.

oOyyaromerocss TOJbKO € THUCBMEHHOTO COTJlacus  poJauTene  (3aKOHHBIX
MIPEJICTaBUTENICH) MaJIOJETHEr0 HECOBEPIICHHOJIETHETO OOYYalomlerocss WM Ha OCHOBaHUHU
CyneOHOTO pelieHusl.

3.XpaHeHue, 00padOTKa M UCIOJIb30BaAHHE MEPCOHAIbHBIX JAHHBIX

3.1. [lepconanbHBIE TaHHBIE PAOOTHUKOB M oOydatonxcss OO XpaHATCS Ha OyMa)XHBIX
U 3JICKTPOHHBIX HOCUTENAX, B CIIELUAIBHO MPeIHA3HAUYCHHBIX IS ATOTO MOMEICHHUSX, B MECTax
o0ecneynBaroIUX 3aUIUTy OT HECAaHKIIMOHUPOBAHHOTO JOCTYIIA.

3.2.B mporecce xpaHeHUs! MEPCOHATBHBIX AAHHBIX pabOTHUKOB M oOydaromuxcs OO
JIOJKHBI 00ecrieunBaThCs:

TpeOOBaHUS HOPMATHBHBIX JIOKYMEHTOB, YCTAHABIMBAIOIIUX IPAaBWJIA XPaHEHUS
KOH(HICHIIMATIbHBIX CBEACHUM;

COXPaHHOCTh MMEIOIIUXCS JTaHHBIX, OTPAHUYCHUE JIOCTYNa K HUM, B COOTBETCTBUU C
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3aKkoHoarenbcTBOM Poccutickont denepanuu u HacroAmwuM [lonoxeHnuewm;

KOHTPOJIb 332 JOCTOBEPHOCTBHIO U TMOJHOTOW MEPCOHATBHBIX JaHHBIX, UX PETYISIPHOE
OOHOBJICHHME U BHECEHHE M0 Mepe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHU.

3.3. JlocTyn K epCOHAIbHBIM JaHHBIM paOOTHUKOB U oOy4daroruxcst OO uMeroT:

JTUPEKTOP;

3aMECTUTENN TUPEKTOpa (epCOHANIbHbBIE JaHHbBIE TOJBKO PAOOTHUKOB, HAXOSIIUXCS B
UX HEMOCPEICTBEHHOM MOJUMHEHHUH, 110 HAIIPABJICHUIO JESATEILHOCTH);

MTOMOUTHUK TUPEKTOpa (MepcoHaIbHbIe JaHHbIE TOJBKO PAOOTHUKOB, HAXOASIIUXCS B
€ro HEMOCPEICTBEHHOM ITOAUYNHEHNH, 110 HAIPABJICHUIO I€ATEIbHOCTH);

KJIACCHBIE PYKOBOJUTENH (TOJBKO K IMEPCOHAJIbHBIM JAHHBIM OOYYarOIIMXCS CBOETO
KJ1acca);

uHble pabOTHUKHU, ompeaensieMble MpukazoM aupekropa OO B mpenenax cBoeit
KOMIIETEHIIUH.

3.4. Tlomumo nun, yka3zaHHbIX B 1. 3.3. Hactosimero [lojoskeHus, mpaBo IOCTyma K
[IEPCOHANIBHBIM JIaHHBIM PAOOTHUKOB U O0Yy4aroIIMXCsS UMEIOT TOJbKO JIMIA, YIOJTHOMOYEHHbIE
JEHCTBYIOIIUM 3aKOHO/IaTEIbCTBOM.

3.5. Jluma, mmeromue AOCTYH K MEPCOHAJIBHBIM JAaHHBIM OOs3aHBI HUCIIOIB30BaTh
MepPCOHANbHBIE JaHHbIE PAOOTHUKOB M OOYUYAIOIIUXCS JIUIIb B LESIX, JJIsI KOTOPBIX OHU OBbLIN
IIPEIOCTABIICHBI.

3.6. IlepconanpHble NaHHBIE OOYYAIOIIMUXCS UCHOJB3YIOTCS AJIs LIEJeH, CBS3aHHBIX C
OCYILIECTBIEHHUEM 00pa30BaTENbHOr0 Ipolecca. AJIMUHUCTPALIUS U NTEJArOrHueckue paboTHUKN
OO wucnonb3yeT nepcoHaabHbIe JaHHbIE A1 GOPMUPOBAHUS KJIACCOB, COCTABIIEHUS Y4eOHOTO
IUTaHA, COCTABJICHUSI OTYETOB B BBHIMIECTOSIINE OpPTaHU3alMH, (OPMHUPOBAHUS PAa3TUYHBIX 0a3
JaHHBIX, JJS BO3MOXKHOCTH  TMOJJAEpPXKHBaThb CBSI3b C  POAUTEISIMH  (3aKOHHBIMU
MIPE/ICTaBUTENSIMH ), YYUTBHIBATH OCOOEHHOCTH 00yYarOIINXCs TP €ro 00y4eHUU U BOCIIUTAHUU.

3.7. TlepcoHanbHble NaHHbIE paOOTHHUKA HMCIOJB3YIOTCS AJIs LieJiel, CBSI3aHHBIX c
BBIITOJIHEHUEM TPYAOBBIX (GYHKIMIA. Anvmunauctpamuss OO ucnonb3yeT NepcoHaIbHbBIE
JaHHBIE, B YaCTHOCTH, JJIsl PEIICHHs BOMPOCOB aTTecTaluu, GopMHUpOBaHUS y4eOHOTO IUIaHA,
COCTaBJICHHS] OTYETOB B BBIIIECTOSIIME OPraHU3aliK, (POPMUPOBAHMS PA3IMYHbIX 0a3 JaHHBIX,
MIPOJBMKEHHS] PAaOOTHUKOB TO CiIyxk0e, yCTaHOBJIEHHS pa3Mmepa 3apruiatel. Ha ocHoBaHuu
MEPCOHANBHBIX JAaHHBIX pEIIaeTcsi BOINPOC O JONycke paboTHUKA K HMHPOpMAIHH,
COCTABJISIOLIEH CITY)KEOHYIO TalHy.

3.8. [Ipu mpuHATHH pENICHUH, 3aTParuBalOIUX UHTEPECHl paOOTHUKA, aJIMIHUACTPAIIHS
HE MMEET IMpaBa OCHOBBIBATHCS HA IMEPCOHAIBHBIX JTAHHBIX, MOJYYEHHBIX HCKIIOUYUTEIBHO B
pe3yibTaTe UX aBTOMATHU3UPOBAHHON 00paOOTKH WU JIEKTPOHHOTO MojdydeHus. PaborogaTens
Tak)Ke HE BIPaBe MPUHUMATH PEIICHHsI, 3aTparuBaroIIie UHTEPEeChl paOOTHUKA, OCHOBBIBASACH Ha
JaHHBIX, JOMYCKAIOMIMX JIBOSIKOE TOJIKOBaHUE. B ciydae, eciu, Ha OCHOBaHMH MEPCOHAIbHBIX
JTAaHHBIX, HEBO3MOXKHO JIOCTOBEPHO YCTAaHOBUTH KakKOH-MuOO (hakT, paboTomaTenb mpejiaraet
pabOTHUKY MPEACTaBUTh MUCbMEHHBIE Pa3bsICHEHMUS.

3.9. IlepconanbHble AaHHBIE PAOOTHHKA OTPAXKAIOTCS B JTUYHOM KapTouke pabOTHHKA,
KOTOpasi 3aloJIHSeTCs IOCle M3JIaHusl IMpHKa3za o ero npueme Ha padbory. JIuuHble KapTOUYKH
pabOTHUKOB XpaHATCA B CIIEUATBLHO OOOPYJOBAaHHBIX HECTOpaeMBbIX IKadax B aapaBUTHOM
nopsake. JInunele fena v JIMYHbIe KAPTOUKU paOOTHUKOB XpaHATCS B OyMakHOM BUJIE B MANKax
B CMELIMAIBHOM celide, TOCTYI K KOTOPOMY UMEET CEKpeTaph M JUPEKTOP IIKOJIBI.

3.10. IlepcoHanmpHBIE NTaHHBIE COTPYIHHKOB MOTYT TaK)K€ XPAaHUTHCS B DICKTPOHHOM
BUJE B JIOKATHbHOW KoMmmbloTepHOW ceTu. IlocrosHHBIA noctyn (B Tpemenax CcBoei
KOMIIETEHIIMM) K DJIEKTPOHHbIM 0a3aM JaHHBIX, COJEpKaIlllUM [EepCOHaJbHbIE JaHHbIC
pabOTHUKOB, UMEIOT TOJIbKO anmMuHucTpanus OO.

3.11. Jdoctyn apyrux paOOTHHUKOB K IEPCOHAIBHBIM JaHHBIM OCYIIECTBIACTCS Ha
OCHOBaHUU MHCHbMEHHOTO Pa3pelIeHHs] pAOOTHUKA U PACTIOPSHKEHUS TUPEKTOPA IIKOJIBL.

3.12. Tlapomum myst goctynma K 2JIEKTpoHHOM 0Oasze maHHbIXx OO ycTaHaBIMBAIOTCS
TUPEKTOPOM M COOOINAIOTCS MHIANBHIYaIbHO COTPYIHUKAM, UMEIOIIUM JOCTYTI K

IIEPCOHAIBHBIM JaHHBIM COTPYJHHUKOB. I3MeHeHue naposieil MpoucxouT He pexe, 4yem 1 pas
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B TPU Mecslla WK 10 HEOOXOIUMOCTH.

3.13. KomwmpoBarh W [1enaTh BBIUCKH W3 TEPCOHATBHBIX JIAaHHBIX pPaOOTHHKA
paspernraercss UCKIIOUUTEIBHO B CIYXKEOHBIX IIENSX ¢ MUCbMEHHOTO pa3pelieHusi paboTHUKA U
nupekTopa OO0.

3.14. TlepconanbHble OaHHBIE OOYYAIOIMIETOCS OTPAXAIOTCA B €ro JUYHOM Jejie,
KOTOpOE 3allojIHseTCs Mocie M3JaHus npuka3a o ero 3aducieHus B OO. Jluysbele nena
oOyyaromuxcs B anaBUTHOM MOpsAIKE (GOPMUPYIOTCS B Mankax KJIacCcoB, KOTOPbIE XPaHITCS B
crielManbHO O0OpYAOBaHHOM MIKady, OOCTYyNl K KOTOpoMy wuMeeT aaMuHuctpauus OO,
KJIACCHBIE PYKOBOJHUTEIH, BOCIIUTATEIIH.

3.15. BezneHue nMUHBIX JA€1 M OTBETCTBEHHOCTh 33 COXPAHHOCTb JIMYHBIX JI€1
BO3JIO’KEHO Ha KJIACCHBIX PYKOBOJUTENEH.

3.16. IlepcoHanbHble JaHHbIE OOYYAIOLIMXCS MOT'YT TAK)K€ XPAHUTHCS B 3JIEKTPOHHOM
BHJIC B JIOKAJIbHOM KOMIIBIOTEPHOM ceTu. [IpaBo moaHOro Aocrymna K 371€KTPOHHBIM 6azam
JAHHBIX, COJIEpKALMMHU TePCOHANIbHBIE JAaHHbIE 00YyYarOUIMXCs, UMEeT aJIMUHHUCTpALUs.
OcranpHble Tearornyeckrue pabOTHUKH UMEIOT JOCTYI TOJBKO K TOM MH(OpPMALUHU, KOTOpas
UM HE0OX0JMMa B IpefiesiaX UCIIOIHEHUS UX JIOJDKHOCTHBIX 00s13aHHOCTEH.

3.17. TIlapomm goctyma K ©0a3e JaHHBIX B HMH()OPMAIMOHHBIX  CHCTEMax
YCTaHABJIMBAIOTCS JUPEKTOPOM M COOOIIAIOTCA MHIMBHIYadbHO paOOTHHKAM, HMEIOIIUM
JOCTYH K TIEPCOHAIBHBIM JaHHBIM COTPYAHHUKOB.

3.18. KommpoBarh M jenaTh BBIIMCKM M3 IEPCOHAIBHBIX JAHHBIX OOYyYaroIlUXCs
paspenraercsi UCKIIOYUTENIFHO B CIY)KEOHBIX IIETSX C MHCBMEHHOTO Pa3pelIeHUs] POIUTENIeH
(3aKoHHBIX npeacraButenei) u qupexropa OO.

4 Ilepenaya nepcoHaJbHbIX JAHHBIX

4.1. Tlpu nepenave nepcoHaNIbHBIX JTaHHBIX pabOTHUKOB U oOyuatouuxcss OO npyrum
opUanYeckuM U puznueckum auram OO oKHa cOON0aaTh ClIeaytole TpeOOBaHuUS.

4.2 TlepcoHanbHble JaHHBIE PaOOTHHKA, OOYYAIOIIETOCs HE MOTYT OBITH COOOIICHBI
TpeTheil cTopoHe ©0€3 MNHUCBMEHHOTO corjacus paOOTHUKA, pojauTeNed  (3aKOHHBIX
MpEeACTaBUTENCH) HECOBEPIICHHOJETHEr0 (MaJOJeTHEr0) OOydYaromierocs, 3a HCKIIOUYEHUEM
CllyyaeB, KOTa 3T0 HEOOXOIUMO JUIs MPEAYNPEXIACHHUS YTPO3bl AKHU3HU U 3/J0POBbIO paOOTHHKA,
oOyuJarolerocs, a Tak’ke B CIIy4asiX, yCTAaHOBJIEHHBIX (he/iepaabHbIM 3aKOHOM.

4.3.JIuna, nonyyaronye nepcoHalbHble AaHHbIE paOOTHHKA, 00YYaromerocs: JOJKHBI
MPEIYNPEXTATEC O TOM, YTO OTH JaHHBIE MOTYT OBITh HCIIOJIb30BaHBl JIMIIb B IEJSAX, IS
KOTOpBIX OHM cooO1eHbl. OO nomkHa TpeOoBaTh OT ITHX JIMIl MOJATBEPXKAECHUS TOTO, YTO 3TO
MpaBUJI0 coOroeHo. JInia, momyJdarmue nepcoHaabHbIe JaHHBIE PAOOTHHKA, 00YyJaromIerocs
00s13aHBI COOJTIO/IATh PEKUM KOH(UACHIMATBLHOCTH. JlaHHOE TOJI0XKEHNHE HE PACIPOCTpaHsIeTCs
Ha OOMEH NepCOHAIBHBIMH JJAHHBIMH PAa0OTHUKOB B MOPSIKE, YCTAHOBICHHOM (herepabHbIMU
3aKOHaMH.

4.4 Tlepenada nepcoOHAIBHBIX JAaHHBIX PAOOTHHKA, O0YYAIOIIETOCs €ro MpeACTaBUTEIIM
MOKET OBITh OCYIIECTBJIEHAa B YCTAaHOBJIEHHOM JCWUCTBYIOIIUM 3aKOHOJATEILCTBOM IMOPSIKE
TOJIKO B TOM 00BeMe, KOTOPBIA HEOOXOAUM JIJIsl BHITTOTHEHHS YKa3aHHBIMH TPEICTAaBUTEISIMH

uX (QyHKIHH.

5.I1IpaBa paGoTHMKOB, 00y4alOIIUXCH HA o0ecnevyeHne 3alUThI
NMEPCOHAJILHBIX JaAHHBIX

5.1.B memsx oOecrieueHusi 3allUTHl MEPCOHANBHBIX JaHHBIX, XpaHsmuxcsi B OO,
pabOTHUKH, pOAUTENH (3aKOHHBIC TMPEACTABUTEIN) MAaJIOJETHETO HECOBEPIICHHOIETHETO
00yJaromerocs, MMCIOT CIICAYIONIUE TIPaBa.

[Tony4aTh MOTHYIO HHPOPMALIUIO O CBOMX MEPCOHAIBHBIX TaHHBIX U UX 00paboTKe.

CB00OTHOTO OECIUTATHOTO JIOCTYIA K CBOMM IEPCOHATBHBIM JaHHBIM, BKJIIOYAs IMPaBO
Ha TOJIyYCHHE KOIWHU JIOOOW 3amucH, COAepiKalled IMepcoHalIbHBbIE TaHHbIE pabOTHHKA, 3a
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UCKJIIOYEHUEM CIIy4aeB, MPeIyCMOTPEHHBIX (hefepanbHbIMU 3aKkoHamHu. [lomyueHune yka3aHHOM
MH(OPMAIMK O CBOMX MEPCOHATBHBIX JAaHHBIX BO3MOKHO IIPH JINYHOM OOpalieHuN pabOTHHKA,
ponuTeneld (3aKOHHBIX IPEACTAaBUTENEW) — K OTBETCTBEHHOMY 33 OpraHM3alUi0 W
OCYIIECTBIICHHE XPAHEHHS TIEPCOHAIBHBIX TAaHHBIX PAOOTHHKOB.

Tpe6OBaTB 06 HUCKIIFOYCHUU HWJIM  HCHPABJICHHU HCBCPHBIX  HJIM HCIIOJIHBIX
NEepCOHANBHBIX JaHHBIX, a TaKXKe JaHHBIX, OOpaOOTaHHBIX C HApyIICHHEM TpeOOBaHUI
JCWCTBYIOIIETO 3aKOHOJATEIbCTBA. YKa3aHHOE TpeOOBaHME MJODKHO OBITH  OGOPMIICHO
MUCbMEHHBIM 3asiBIeHHEM paboTHUKA Ha uMs gupexTopa OO.

ITpu ortkaze nupektopa OO HCKIIOUUTH WIM MCHPABUTH MEPCOHAIBHBIE JIaHHBIE
paboTHHKa paOOTHHK, pPOAWTENb, 3aKOHHBIM  IPEACTABUTENb  HECOBEPIICHHOJIETHETO
00y4Jaromerocsi IMeeT IpaBo 3asBUTh B MUCbMEHHOM BUjIe AupekTopy OO cBoeM Hecoriacuu, ¢
COOTBETCTBYIOIIMM OOOCHOBAaHMEM TAaKOTO Hecoryiacus. [lepcoHanbHbIE JaHHBIE OIEHOYHOTO
Xapaktepa paOOTHHMK, pPOAMTENb, 3aKOHHBIM  IPEACTABUTENb  HECOBEPUICHHOJIECTHETO
00y4aroIIerocsi UMeeT MPaBo JOTOJHUTH 3asBICHUEM, BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY
3pEHMSL.

TpeboBath 06 m3Benienun OO Bcex JHL, KOTOPBIM paHee ObUIM COOOLIEHbI HEBEPHBIE
HJIM HCIIOJIHBIC ICPCOHAJIBHBIC JaHHBIC pa6OTHI/IKa, 06y11a}01uer0<:51 060 BCCX IMPOU3BCACHHLIX B
HUX MCKIIFOUCHHSX, UCTIPABICHUSIX MU JOTOTHEHHSIX.

O6xaoBaTh B CyJe JIIOObIE HEMpaBOMEpHbIC aeucTBus wim Oe3aeiictBus OO mnpu
00paboTKe ¥ 3alIUTe ero MEePCOHANBHBIX JaHHBIX.

6.00s13aHHOCTH Cy0ObeKTa NMEePCOHATbHBIX JAHHBIX 10 00ecneYeHu 0
AOCTOBEPHOCTH €ro NMepPCOHATbHBIX JAHHbBIX

6.1.B nensax obGecrneyeHns JOCTOBEPHOCTH MEPCOHATBHBIX JTaHHBIX PAOOTHUKU 00s3aHBI
npu npueme Ha padoty B OO mpeAcTaBisTh yrnoJlHOMOUYEHHBIM paboTHHKaM OO nocToBepHbIE
CBelleHUs 0 cebe B MOpsijike M 00beMe, NMPeayCMOTPEHHOM 3aKOHOJATeIbCcTBOM Poccuiickoii
denepanuu.

6.2.B ciydae n3MeHeHus: NepCOHANbHBIX JaHHBIX paOoTHUKA: (haMuius, UMs, OTYECTBO,
aZipec MecTa JKUTEJIbCTBA, IACHOpPTHBIE JaHHbIEC, CBEACHHUS 00 OOpa30OBaHMM, COCTOSHUU
310pOBbsl  (BCIIEICTBHE BBISBICHHS B COOTBETCTBUM C MEAMLIMHCKUM  3aKIIOUYCHHEM
MPOTHBOIMOKA3aHUN IS BHITIOJTHEHUSI pAOOTHUKOM €T0 JIOJKHOCTHBIX, TPYIOBBIX 00S3aHHOCTEH
U T.I1.) cOOOIIaTh 00 ATOM B T€UeHHUE 5 pabouux JTHEH ¢ AaThl UX U3MEHEHHH.

6.3.B memsx obOecnedeHUs AOCTOBEPHOCTH TEPCOHAIBHBIX JaHHBIX OOYYarOIIUXCS
POJUTENH, 3aKOHHBIE TPEACTaBUTENN HECOBEPIIEHHONETHUX oOydarounmxcs npu npueme B OO
MIPEIOCTABIIAIOT YIOJIHOMOYEHHbIM paboTHHKaM OO pocToBepHbIE CBEIEHUS O cebe U CBOMX
HECOBEPILICHHOJIETHUX JETAX.

6.4.B cmyuae W3MEHEHHMsS CBEIEHHH, COCTABISIONIMX TEPCOHAJbHBIC JIaHHBIC
o0yyJaroIerocsi, poauTenu (3aKOHHbIE MPEICTABUTEIN) HECOBEPIIEHHOIETHETO 00 yUaroerocs
B Bo3pacte A0 14 ner o0s3aHbl B TE€YEHHE Mecsa COOOHIUTh 00 3TOM YIOJIHOMOUYEHHOMY
pabotHuky OO.

7.OTBeTCTBEHHOCTD 32 HAPYIICHUEC HACTOAIIECTO MMOJIOKCHUHA

7.13a mwHapymenue mnopsaka oOpaboTku (cOopa, XpaHEHMs, HCIIOJIb30BaHMUS,
paclpoCTpaHEHUS] W  3allUThl) MEPCOHAIBHBIX JAHHBIX JIOJDKHOCTHOE JIMIO  HECET
aJIMMHHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JACHCTBYIOUINM 3aKOHOIATEILCTBOM.

7.2.3a HapymieHWe TpPaBUI XPaHEHHs] M WCIOJIb30BaHUS NEPCOHANBHBIX IaHHBIX,
MOBJIEKIIIee 32 CO0OM MaTepualbHBIN yimepd padoTomarento, pabOTHHUK HECET MaTEPHAIBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C JICHCTBYIOUINM TPYAOBBIM 3aKOHOJATEIbCTBOM.

7.3.MatepuanbHblii yiepO, HAHECEHHBIM CYOBEKTY MEPCOHAIBHBIX JAaHHBIX 3a CUET
HEHA/IJISXKAIIEr0 XPAaHEHUS W UCTIOJB30BaHUs TIEPCOHANBHBIX JaHHBIX, MOJICKUT BO3MEIICHUIO
B MOPSAJIKE, YCTAHOBJIIEHHOM JIEHCTBYIOIINM 3aKOHOAATEILCTBOM.



7.4. OO BrpaBe OCYIIECTBIATH O€3 YBEIOMIICHUS YIIOJTHOMOYEHHOTO OpraHa Io 3aluTe
IpaB CyObEKTOB MEPCOHANBHBIX JaHHBIX JIMIIb 00paOOTKY CIEAYIOINX MEPCOHATbHBIX TaHHBIX:

OTHOCSIIIUXCSA K CyOBEKTaM TEPCOHANBHBIX JAHHBIX, KOTOPBIX CBS3BIBAIOT C
OTIEPaTOPOM TPYIOBBIE OTHOIIEHUS (PabOTHUKAM);

MOJIyYEHHBIX OINEPAaTOPOM B CBSA3H C 3aKIIOYCHHEM JOrOBOpPA, CTOPOHOH KOTOpPOTO
SBJIETCS CYOBEKT MEePCOHATIbHBIX JAaHHBIX (0OydaromUHcs U Jp.), €CIM NePCOHAIbHbBIC JaHHbIE
HE PacHpOCTPAHAIOTCS, a TaK)Ke HE MPEIOCTaBISIIOTCS TPETHbUM JIMIIaM 0e3 corjacus cyObeKTa
MEPCOHANBHBIX JIAHHBIX W UCIHOJB3YIOTCS OINEpPaTOPOM HCKIIOUUTENBHO MJI HCIOJHEHUS
yKa3aHHOT'O JIOTOBOPA U 3aKJIFOUYEHUS IOTOBOPOB C CYOBEKTOM MEPCOHANBHBIX JTaHHBIX;

SBIISIOIIMXCS OOILEOCTYTHBIMU NIEPCOHAIHBIMU JAHHBIMU;

BKITIOYAIONIUX B ce€0s1 TOJMBKO (haMUJIMK, UMEHA U OTYECTBA CYOBEKTOB MEPCOHATBHBIX
JAHHBIX;

HEOOXOMMBIX B LIEJISIX OJHOKPATHOTO IMPOITyCKa CyOBEKTa MEPCOHATIBHBIX JaHHBIX Ha
TEPPUTOPHIO 00PA30BATEIILHOTO YUPEKACHUS UITH B MHBIX aHATOTHYHBIX HENX;

BKIIFOUCHHBIX B HWH(OPMAIIMOHHBIC CHUCTEMBI TMEPCOHAIBHBIX JaHHBIX, HMCIOIIAEC B
COOTBETCTBUM C (efepalbHbIMU 3aKOHAMH CTaTyC (QelepaibHbIX aBTOMATU3UPOBAHHBIX
MHPOPMAIIMOHHBIX CHCTEM, a TaKKe B TOCYIapCTBEHHBbIE HWH(POPMAIMOHHBIE CHCTEMBI
MEePCOHANBHBIX JIAHHBIX, CO3JaHHbIE B MENAX 3alUThl OE30MacHOCTH TOCylapcTBa U
OOIIECTBEHHOTO TIOPSIIKA;

oOpabatrbiBaeMbIX 0€3 HCIONB30BAHMS CPEACTB aBTOMATH3AIMU B COOTBETCTBHH C
dbenepanbHBIMU 3aKOHAMH WJIM WHBIMH HOPMATHBHBIMH TIPaBOBBIMH aKTamu Poccuiickoit
@denepanyy, yCTaHABIMBAIOIIMMU TpeOOBaHHUS K oOecredeHuIo 0e30MacHOCTH MEePCOHATbHBIX
JAHHBIX TPU UX 00pabOTKE U K COOIOICHUIO MPaB CYOBEKTOB MEPCOHATBHBIX JAHHBIX.

7.5. Bo Bcex octanpHBIX ciiydasx omneparop (aupexkrop OO u (WiaH) ynoTHOMOYEHHBIE
UM Juna) oOs3aH HaNpaBUTh B YIOJHOMOYEHHBIM OpraH IO 3alluTe MpaB CyOBEKTOB
MEPCOHAIBHBIX JAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.
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